CONCEPT 1

AANGETEKEND MET HANDTEKENING RETOUR

Attn. 

FILLIN "" \d ""

FILLIN "" \d ""
Also by ordinary mail

Ref:  

(plaats), 29 October 2008
Re: Reminder invoice no.*
FILLIN "" \d ""
Dear Sir or Madam

This is to inform you that according to our records invoice no*,FILLIN "" \d "" dated *FILLIN "" \d "", amounting to *, is still unpaid. 

Please check if the amount has been remitted to our bank account number*. If the full amount has not been credited to this account, we trust that you arrange to have the amount owedFILLIN "" \d "" remitted to our bank account numberFILLIN "" \d ""*FILLIN "" \d ""  FILLIN "" \d ""

FILLIN "" \d ""within ten days of the date of this letter.

If the full amount has already been remitted to our bank account, please disregard this letter.                        
Yours faithfully

Ms /Mr 
. 


CONCEPT 2

AANGETEKEND MET HANDTEKENING RETOUR

Attn. 

FILLIN "" \d ""

FILLIN "" \d ""
Also by ordinary mail
Ref:  

(plaats), 29 October 2008
Re: Reminder Invoice number*

FILLIN "" \d ""
Dear Sir or Madam

This is to remind you that according to our records we have not yet received a remittance for invoice no*,FILLIN "" \d "" dated *FILLIN "" \d "", amounting to *. 
We must insist that you arrange to have the amount owedFILLIN "" \d "" remitted to our bank account numberFILLIN "" \d ""*FILLIN "" \d "" FILLIN "" \d ""

FILLIN "" \d ""within one week of the date of this letter.

We trust that you will send your payment promptly.

Yours faithfully

Ms /Mr 


CONCEPT 3

AANGETEKEND MET HANDTEKENING RETOUR

Attn. 

FILLIN "" \d ""

FILLIN "" \d ""
Also by ordinary mail

Ref:  

(plaats), 29 October 2008
Re: Reminder invoice no.*

Dear Sir or Madam

We have repeatedly reminded you that the payment of our invoice no. *FILLIN "" \d "" dated *FILLIN "" \d "", amounting to * is  overdue. To date we have not yet received remittance for this Invoice.
Therefore, we are obliged to request you - and indeed, in so far as necessary, summon you - for the last time to arrange for the amount owed, namely *FILLIN "" \d "", to be remitted to our bank accountFILLIN "" \d "" Nr*FILLIN "" \d "" with FILLIN "" \d "" * in *FILLIN "" \d "", by means of a telephone transfer within three working days of the date of this letter.

In the eventuality that the full amount is not credited to this account within the stated period, we are left with no alternative but to instigate legal proceedings against you. We shall not only claim full payment of the invoice but also claim FILLIN "" \d ""payment of interest at the statutory rate or contractual interest from the moment that you are in default. We shall also claim reimbursement for all expenses incurred in connection with this legal action. 

I assume, however, that the matter need not reach this stage.

Yours faithfully
Ms /Mr 
